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Rajdhani Unnayan Kartipakkha (RAJUK) 
 
 

Assignment name: 
Software,Data Entry and Scanning of Docs
Various Docs of

Country:  
Bangladesh 

Assignment Location within country:  
147/4, Arambag, Dhaka-1000 
 

Duration of assignment (months):  
6 (Six) months 

Name of Client: 
Rajuk, Dhaka 
(Rajdhani Unnayan Kartipakkha) 
Start Date 
(Month/Year) 
12/2012 

Completion Date 
(Month/Year) 
Continuing

Professional Staff provided by your 
Organization: No of Staff: 
30 (Thirty) 
 
No of Person-Months: 
300 (Three Hundred Only) 

Name of associated Consultin g Fa rms, if  
any: ARC Bangladesh and Omni Dot Com 

No. Of Person-Months of Professional Staff 
provided by associated Consulting Farms:  
15 (Fifteen) 

Name of Senior Staff ('Project Director/Coordinator, Team Leader)  
Involved and Functions Performed: 
Md. Hasan-Uz-Zaman 
Detailed Narrative Description of Project:  
There are 9 phases in this work.  

a.   Rajuk Gives their Various Documents to us. We make the Software for the work.
b. Receiving the documents we complete Auto Numbering for preserve the original forms 
c. After Number ing we have to do pre process f or scanning of total forms. In this phase we 

release the photograph and paste in a regular area. 
d. Next we started Scanning using Document Scanner. 
e. After Scanning we input the scanned image to Database. 
f. From Database image we complete the Data Entry process. 
g. After completion of all Data Entry we have to do Cut Image 
h. In Cut Image part we cut all the Photos, Signature and Fingered Print in different folder. 
i. We submit the cut image, original image and Database file to RAJUK. 
j. Last part of the work is to give the hard copy serially. 

Detailed Description of Actual Services Provided by your Staff:  
All of the w orks was organised by Arambag Office. 

Firm's Name:  Computer Graphics & Design 
Authorized 
Signature:  
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Bangladesh Office: 147/4, Arambagh, Dhaka-1000, Ph : 7193307; Fax : 7101295 URL: www.cgdbd.com 
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Rajdhani Unnayan Kartipakkha (RAJUK) 
 
 

Assignment name: 
Data Entry and Scanning of Jhilmil Application
Various Docs of

Country:  
Bangladesh 

Assignment Location within country:  
147/4, Arambag, Dhaka-1000 
 

Duration of assignment (months):  
6 (Six) months 

Name of Client: 
Rajuk, Dhaka 
(Rajdhani Unnayan Kartipakkha) 
Start Date 
(Month/Year) 
11/2011 

Completion Date 
(Month/Year) 
Continuing

Professional Staff provided by your 
Organization: No of Staff: 
30 (Thirty) 
 
No of Person-Months: 
100 (Three Hundred Only) 

Name of associated Consultin g Fa rms, if  
any: 

No. Of Person-Months of Professional Staff 
provided by associated Consulting Farms:  
15 (Fifteen) 

Name of Senior Staff ('Project Director/Coordinator, Team Leader)  
Involved and Functions Performed: 
Md. Hasan-Uz-Zaman 
Detailed Narrative Description of Project:  
There are 9 phases in this work.  

a.   Rajuk Gives their Jhilmil Aplication Forms to us. 
b. Receiving the documents we complete the software development for Jhilmil Data Entry
c.   Data Entry in prescribe System of RAJUK
d. Next we comlete the Laser Printing of the Database. 
e.    Proof Reading with appropriate Manpower. 
f.     Proof Correction in Database. 
g.    Final Proof Print and Correction by Rajuk 
h.    Final Correction and Scanning of Front Pates. 
i.     Final Database preparation. 
j.     Deliver the Database for BUET. 

 
Detailed Description of Actual Services Provided by your Staff:  
All of the w orks was organised by Arambag Office. 

Firm's Name:  Computer Graphics & Design 
Authorized 
Signature:  
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RAJUK, Dhaka
 
 

Assignment name: 
Software, Scanning & Data Entry for Recruitment
Various Docs of

Country:  
Bangladesh 

Assignment Location within country:  
147/4, Arambag, Dhaka-1000 & RAJUK Office
 5th Floor of ANNEX Building

Duration of assignment (months):  
4(Four) months 

Name of Client: 
RAJUK, Dhaka
 
Start Date 
(Month/Year) 
01/2014 

Completion Date 
(Month/Year) 
02/2014

Professional Staff provided by your 
Organization: No of Staff: 
40 (Forty) 
 
No of Person-Months: 
80 (Eighty Only) 

Name of associated Consultin g Fa rms, if  
any: N/A

No. Of Person-Months of Professional Staff 
provided by associated Consulting Farms:  
Nil

Name of Senior Staff ('Project Director/Coordinator, Team Leader)  
Involved and Functions Performed: 
Md. Hasan-Uz-Zaman 
Detailed Narrative Description of Project:  
There are 9 phases in this work.  

a.   RAJUK Give Forms to our RAJUK Office.  
b.   Receiving the documents we complete the Scanning and Entry to the Software  
c.    Completion of Applicant's Details Data Entry. 
d.   Take proof Print for Edit.
e.   Proof Print for checking the Data and deliver to RAJUK 
f.    Proof Reading by the concern persons of RAJUK
g.    After completion of Proof Reading we correct the errors 
h.   Give the Database to RAJUK. 
i.  Print of Admit Card with Photos .  
j. Complete the FINAL DATABASE deliver to RAJUK server.

   
Detailed Description of Actual Services Provided by your Staff:  
All of the w orks was organised by Arambag Office. 

Firm's Name:  Computer Graphics & Design 
Authorized 
Signature:  

 
 
 








